Newsletter – Horizons – published quarterly

1) Determine the intended audience for Horizons.

2) Determine the length of Horizons. (1 page, double sided, 2 pages, etc)

3) Brainstorm ideas for articles, features, etc for newsletter.

4) Who will serve as editor/co-editors?

5) Determine which articles will be included in newsletter, who will write these articles and when they will be need to be completed.

6) How will newsletter be printed; by whom, when? 

**Remember that we would like to recognize our business partners, students, parents and teachers in our newsletter.

